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Rules and syllabus for the study course leading to the award of the rating diploma


1. Introduction
1.1 The aim of the study course is to enable chartered surveyors who are experienced rating practitioners to formally demonstrate a specialist and high standard of professional knowledge and ability in rating valuation practice and procedure.

1.2 The study course involves an in-depth study of rating valuation practice equipping the rating surveyor with a full understanding of this specialised discipline.  At the completion of each module the surveyor is expected to have a high level of understanding of the module topic, to have an extensive knowledge of the relevant case law and to have studied widely around the subject.

1.3 The course is arranged in nine modules plus a practical test and a viva voce Interview which are studied consecutively over a two-year period.
2. Qualifications and conditions of eligibility 
2.1 Candidates must be fellows or professional members of the Royal Institution of Chartered Surveyors and should have an adequate length and weight of practical experience in rating before attempting the study course.  
2.2 Candidates must satisfy the RICS Rating Diploma Holders' Section Committee that at the time of application they have obtained not less than five years practical experience of suitable complexity in valuing a wide range of property for rating purposes, normally including three years post qualification experience.
3. Applications
3.1 Prospective candidates should complete an application form setting out their details including employment, an e-mail address and their professional experience in rating.  The form is available online at www.diprating.co.uk, www.diprating.org and from the Rating Diploma Holders’ Section Secretary and should be returned by 31st May in any year for commencement of the course in June.
3.2 Candidates must indicate whether they wish to take the study course under the English/Welsh, Scottish, Ireland or Northern Ireland syllabi.
3.3 Approved candidates will be required to attend an advisory meeting during June following approval of their application, when further information will be given on the requirements of the course.  Guidance will also be given at this meeting on the study to be undertaken, the commitment which has to be made and the general approach required to successfully to complete the course.
3.4 The course will be run every two years though an extra course may be run in the intervening year if candidate numbers permit. Where less than eight candidates are approved the Committee may, at its discretion, postpone the start of the course until the following year.

4. Dates
4.1 The study course runs for two years from June each year. Candidates are expected to complete the course over a two-year period. In exceptional circumstances candidates will be allowed a longer period to complete the course but a successfully completed module will only be valid for six years.  Requests for extension should be made to the project manager/course director.  Diplomas will be awarded to successful candidates at the section’s annual luncheon held in November or December each year.
5. Structure of the study course
5.1 The study course is primarily self-directed, following a detailed syllabus supported by extensive guidance notes and training days.  The course is highly structured and will commence with the law module followed by modules 2 to 5 in the first year and then the remaining modules in the second year together with the practical test and the viva voce interview.
	The nine modules vary slightly for each of the different syllabi and are:
England and Wales
1. Principles of rating law
2. Rental valuations
3. Receipts and Expenditure valuations and leisure property
4. Cost basis valuations including mineral valuations
5. Plant and machinery
6. Compiling, maintaining and challenging rating lists
7. Domestic/ non-domestic borderline and the Council Tax
8. Collection of rates, exemptions, reliefs and unoccupied property rating
9. International property taxation systems and alternative taxation

Scotland
1. Principles of rating law
2. Rental valuations
3. Revenue Principle valuations and leisure property
4. Cost basis valuations including mineral valuations
5. Plant and machinery
6. Compiling, maintaining and challenging rating rolls
7. Domestic/ non-domestic borderline and the Council Tax
8. Collection of rates, exemptions, reliefs and unoccupied property rating
9. International property taxation systems and alternative taxation


Ireland
1.  Principles of rating law
2.  Rental valuations
3.  Receipts and Expenditure valuations and leisure property
4.  Cost basis valuations including mineral valuations
5.  Plant and machinery
6. Revaluation projects and revisions to and challenging valuation lists including those 
not yet revalued.  Valuation tribunal and other appeals.  Role of Tailte Éireann
7. Domestic/ non-domestic borderline and Property Tax
8.   Collection of rates, exemptions, reliefs and unoccupied property rating
9.   International property taxation systems and alternative taxation methods

Northern Ireland
1. Principles of rating law
2. Rental valuations
3. Receipts and Expenditure valuations and leisure property
4. Cost basis valuations including mineral valuations
5. Plant and machinery
6. Compiling, maintaining and challenging rating lists/rolls
7. Domestic/ non-domestic borderline and Domestic Rates
8. Collection of rates, exemptions, reliefs and unoccupied property rating
9. International property taxation systems and alternative taxation

Plus for all syllabi:

Practical test and interview
Viva voce
Detailed information on the scope of each subject is set out in the reading list and guidance notes which will be supplied to all applicants.
5.2 Modules are studied in sequence and to a strict timetable over the two year period of each course.  For each module a training day or days will be arranged with expert speakers covering a wide spectrum of issues relevant to that module.  All candidates are encouraged to attend these training days.
5.3 The study course is assessed by written assignment(s) for each module, a practical test and a viva voce interview. The object of each assignment is to encourage the candidate to study the topic in depth, embed learning and demonstrate understanding.  Assignments need to be successfully completed to progress through the course.
5.4 Assignments will be set and submitted via the Section’s ‘Moodle’ distance learning program on its website, www.diprating.co.uk.
5.5 A time frame for completion of assignments will be provided, usually a month.  Extensions may be applied for in exceptional circumstances.
5.6 Candidates are required to complete a study diary both to encourage their own learning and demonstrate the extent and breadth of their study to the project manager/course director, assessors and their mentor. The diary should be updated and submitted with every assignment, and its proper completion is regarded as mandatory to progress through the course. Completion of the first year of the study diary is required to enable candidates to proceed into the second year and candidates will not be invited to the final viva voce interview test unless the diary is up to date.
5.7 On successful completion of the nine modules the candidate will be required to undertake the practical test.  This will comprise a survey, valuation and report of a substantial hereditament that has been surveyed and valued by the candidate.  
5.8 An interview will be held on the practical test.
5.9 The viva voce interview will comprise a series of questions to confirm the candidate's in-depth knowledge and understanding of rating law, valuation and procedures and practice.
5.10 The viva voce questions will be wide and searching, and are not intended to test the ability of the candidate to retain complex factual information. 
6. Courseorganisation
6.1 A project manager/course director will be appointed to oversee the running of the course.
6.2 Guidance notes will be supplied to candidates together with a range of learning materials on the ‘Moodle’ site.  This material is provided for the candidate’s own use in undertaking the course and in undertaking professional work.  It should not be passed on to third parties.
6.3 Each candidate will be allocated a mentor. The mentor’s function is to assist the mentee:
· gain knowledge and skills in rating
· assist the mentee in overcoming setbacks and obstacles
· act as a counsellor in listening sympathetically and helping the mentee work out solutions

6.4 A complaints procedure will be provided to candidates by the RICS Rating Diploma Holders’ Section.

7. Marks
7.1 Each module assignment and the practical test will have a maximum of 100 marks.  
7.2 No marks are awarded for the viva voce interview.  Candidates will be considered either to pass or be referred.  The viva voce interview is only sat after satisfactory completion of the modules, the practical test and submission of a complete and up to date study diary.
7.3 A pass will be awarded in the modules and practical test if the candidate obtains 60 per cent or more of the maximum marks in each module.  
7.4 Candidates who fail to achieve the required marks will be required to resubmit the module’s assignments or the practical test.
7.5 Candidates who fail to achieve the required marks a second time will be required to submit different assignments or for the practical test undertake a new test.  A resubmission of the second assignment may be made if the candidate fails to achieve the required marks but a third assignment will not be provided.
7.7 Feedback will be provided for assignments and the practical test where the candidate is unsuccessful.
7.8 The viva voce interview will result in a simple pass or referral.  Feedback will be provided.  An unsuccessful candidate will be permitted to re-sit the viva voce interview.
8. Study course fees
8.1 The study course fees shall be as determined by the Rating Diploma Holders’ Section Committee from time to time. The viva voce interview is included in the fees.  If second assignments are made under Rule 7.5 a fee of £100 will be required on submission.
8.2 Fees are paid on a yearly basis payable at the start of each year other than the fee under Rule 8.1 for a second assignment which is payable on submission.
8.3 If an application is withdrawn within one month of the advisory meeting referred to in Rule 3.3, then any fees paid will be refunded.

8.4 A candidate who ceases to participate during the first year will not be liable for fees for the second year.

8.5 No refund of fees will be made to a candidate who ceases to participate at any stage of the course other than under Rule 8.3, unless there are extenuating circumstances acceptable to the Rating Diploma Holders’ Section Committee.  The decision of the committee will be final.

9. Personal expenses
9.1 The RICS and section will not be responsible for candidates' personal, overnight and travelling expenses in connection with any part of the study course.
10. Grant of diploma
10.1 A diploma indicating a pass in the study course will be granted to each candidate who successfully completes all the modules, submission of a completed diary as per para 5.6 above, the practical test and the viva voce interview to the assessors' satisfaction. 
10.2 Successful completion of the course entitles the candidate to use the designatory letters ‘Dip. Rating’, after the appropriate RICS designation and to be a member of the RICS Rating Diploma Holders’ Section.
11. Prizes
11.1 The Rating Surveyors' Association offers one prize of £300 to the successful candidate on each course who achieves the highest total number of marks over75%of the maximum in the whole course.
11.2 The Machinery Users' Association offers a trophy and prize of £250 to the successful candidate on each course who achieves highest total number of marks over 70%of the maximum in the valuation papers (modules 2-5).
11.3 The Rating Diploma Holders' Section offers the James Logie Milne Book prize to the successful candidate on each course who achieves the highest total number of marks over 75%of the maximum in the rating law and practice and procedure modules (modules 1 and 6).
11.4 The Rating Diploma Holders' Section offers the Geoffrey Dingle Plate to the successful candidate on each course who achieves the highest mark over 70% of the maximum in the practical test.
11.5 Diplomas will be endorsed to show any prizes obtained.
11.6 Candidates who are referred in the viva voce cease to be eligible for prizes.
12. Continuing professional development
12.1 Attendance at a study day event may be counted as formal CPD.

12.2 Other study for the rating diploma study course may be counted as "private study" for RICS continuing professional development purposes.
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